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CCSE Faculty/Staff Searches 
Training 
ĦċĬĲůŔĦШ ǭċŔƖƚШcŔƖŔŰŊШÑƖċŔŰŔŰŊШőƣƣƓƚаооƽƽƽЮťĲŰŰĲƚċƽЮĲĬƨоŉċĦƨũƣǃ-ċǭċŔƖƚоőŔƖŔŰŊ-
ƓŸũŔĦŔĲƚоŔŰĬĲǂЮƓőƓ  
ÑŔƓƚШŉŸƖШ9ŸŰĬƨĦƣŔŰŊШfŰƣĲƖƻŔĲƽƚ őƣƣƓƚаооƽƽƽЮťĲŰŰĲƚċƽЮĲĬƨоőƨůċŰ-
ƖĲƚŸƨƖĦĲƚоĦċƖĲĲƖƚоƣċũĲŰƣ-ċĦƕƨŔƚŔƣŔŸŰоŔŰƣĲƖƻŔĲƽŔŰŊЮƓőƓ  
fŰĦũƨƚŔƻĲШcŔƖŔŰŊШĦŸƨƖƚĲƚШ 
ìŸƖťƚőŸƓШŸŰШÂƖĲƻĲŰƣŔŰŊШ?ŔƚĦƖŔůŔŰċƣŔŸŰШċŰĬШ[ŸƚƣĲƖŔŰŊШEƕƨŔƣǃШŸŰШÉĲƓƣЮШΦƣőШ
őƣƣƓƚаооĲƻĲŰƣƚЮƣĲċůƚЮůŔĦƖŸƚŸŉƣЮĦŸůоĲƻĲŰƣоΤΡċΞΠŉΟŉ-40dc-



V 12-3-2024 

2 
 

 
7ĲũŸƽШŔƚШċШũŔŰťШƣŸШċШŰĲƽШƖĲŉĲƖĲŰĦĲШŊƨŔĬĲШŉŸƖШƣőĲШŉċĦƨũƣǃШƚĲċƖĦőĲƚШĦĲŰƣƖċũШƖĲƓŸƚŔƣŸƖǃЮШШÑőŔƚШ
ĬŸĦƨůĲŰƣШƣŔĲƚШƣőĲШ[ċĦƨũƣǃШÉĲċƖĦőШ]ƨŔĬĲũŔŰĲƚШƖĲƕƨŔƖĲĬШĬŸĦƨůĲŰƣƚШƣŸШƣőĲШĦĲŰƣƖċũШƖĲƓŸƚŔƣŸƖǃШ
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• 9ůΞ 
• 9ůΟ 
• 9ůΠ 

9őċƖŊĲШůĲĲƣŔŰŊШƽŔƣő the őŔƖŔŰŊШůċŰċŊĲƖаШĬċƣĲ 
ÉŔŊŰШĦŸŰǯĬĲŰƣŔċũŔƣǃШċŊƖĲĲůĲŰƣƚ őƣƣƓƚаооŔŰƣƽĲĤЮťĲŰŰĲƚċƽЮĲĬƨоőƖоƓƨĤũŔĦоĦŸŰǯĬĲŰƣŔċũŔƣǃ-
ċŊƖĲĲůĲŰƣ-ƚĲċƖĦőЮƓĬŉаШĬċƣĲ 
AƚƚŔŊŰĲĬШƖĲƕƨŔƖĲĬШċŰĬШŸƓƣŔŸŰċũШƣƖċŔŰŔŰŊ 
~ĲĲƣŔŰŊШĬċƣĲ 

Timeline 
ΝЮ ìŸƖťШŸŰШƣőĲШŢŸĤШĬĲƚĦƖŔƓƣŔŸŰаШĬċƣĲƚ 
ΞЮ ÂŸƚƣŔŰŊаШċŰƣŔĦŔƓċƣĲĬШĬċƣĲ 
ΟЮ ƓƓũŔĦċƣŔŸŰШĬĲċĬũŔŰĲоƚƣċƖƣШƚĦƖĲĲŰŔŰŊаШĬċƣĲ 
ΠЮ ÉĲŰĬШƣőĲШƓƖŸƚШċŰĬШĦŸŰƚШŸŉШƣőĲШƓőŸŰĲоƻŔƖƣƨċũШŔŰƣĲƖƻŔĲƽШĦċŰĬŔĬċƣĲƚШto the őŔƖŔŰŊШ
ůċŰċŊĲƖаШĬċƣĲƚ ыƖĲĦŸůůĲŰĬĲĬШƽŔƣőŔŰШΝ-ΞШƽĲĲťƚШŉƖŸůШƣőĲШċƓƓũŔĦċƣŔŸŰШĬĲċĬũŔŰĲь 

ΡЮ ÂőŸŰĲоƻŔƖƣƨċũ ŔŰƣĲƖƻŔĲƽƚаШĬċƣĲƚШыŔƣШŔƚШƖĲĦŸůůĲŰĬĲĬШƣŸШĤũŸĦťШƣŔůĲƚШŉŸƖШƓőŸŰĲоƻŔƖƣƨċũШ
ŔŰƣĲƖƻŔĲƽƚШŉŸƖШƚĲċƖĦőШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚШċƚШĲċƖũǃШċƚШƓŸƚƚŔĤũĲь 

ΣЮ 9őĲĦťШƖĲŉĲƖĲŰĦĲƚШŔŉШċШĦċŰĬŔĬċƣĲШċŊƖĲĲĬШto ŸŰ-ĦċůƓƨƚ ŔŰƣĲƖƻŔĲƽƚаШĬċƣĲƚ 
ΤЮ ÉĲŰĬШƣőĲШƓƖŸƚШċŰĬШĦŸŰƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲƚШŉŸƖШċŰШŸŰ-ĦċůƓƨƚ ŔŰƣĲƖƻŔĲƽШƣŸШthe őŔƖŔŰŊШ
ůċŰċŊĲƖ 

ΥЮ §Ű-ĦċůƓƨƚ ŔŰƣĲƖƻŔĲƽƚаШĬċƣĲƚШыfƣШŔƚШƖĲĦŸůůĲŰĬĲĬШƣŸШƚĦőĲĬƨũĲШƣŔůĲШĤũŸĦťƚШŉŸƖШŸŰ-
ĦċůƓƨƚШŔŰƣĲƖƻŔĲƽƚШċƚШĲċƖũǃШċƚШƓŸƚƚŔĤũĲШŉŸƖШƚĲċƖĦőШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚЯШƣőĲШőŔƖŔŰŊШ
ůċŰċŊĲƖЯШċŰĬЯШŔŉШċƓƓũŔĦċĤũĲЯШƣőĲШ?ĲċŰШċŰĬШƣőĲШĲŰƣŔƖĲШċĦċĬĲůŔĦШƨŰŔƣьЮШÉĲĲШ ƓƓĲŰĬŔǂШ
9ШŉŸƖШƣőĲШƚƨŊŊĲƚƣĲĬШŉŸƖůċƣШŸŉШƣőĲШŔŰƣĲƖƻŔĲƽЮ  

ΦЮ fŉШőŔƖŔŰŊШŉŸƖШċШƓŸƚŔƣŔŸŰШƽŔƣőШƣĲŰƨƖĲШŸƖШċШƖċŰťШőŔŊőĲƖШƣőċŰШxĲĦƣƨƖĲƖо ƚƚŔƚƣċŰƣШÂƖŸŉĲƚƚŸƖЯШ
ĦŸŰƚƨũƣШƣőĲШĬĲƓċƖƣůĲŰƣШŸƖШƚĦőŸŸũШÂѼÑШĦŸůůŔƣƣĲĲШƣŸШŸĤƣċŔŰШċШũĲƣƣĲƖШŸŉШ
ƖĲĦŸůůĲŰĬċƣŔŸŰШŉŸƖШƣőĲШǯŰċũŔƚƣќƚШƣĲŰƨƖĲШċŰĬШƖċŰťЮ 

ΝΜЮ §ǭĲƖаШƣċƖŊĲƣШdate 

Posting 
?ċƣĲШƣőĲШŢŸĤШƓŸƚƣŔŰŊШŔƚШċĦƣŔƻĲШŸŰШŸŰĲÖÉ]аШĬċƣĲ 
9ŸƓǃШŸŉШƣőĲШŢŸĤШƖĲƚƓŸŰƚŔĤŔũŔƣŔĲƚа 
ÂŸƚŔƣŔŸŰШċĬƻĲƖƣŔƚĲůĲŰƣƚаШ 

Rubric  
9ƖĲċƣĲ ċШƖƨĤƖŔĦ ĤċƚĲĬШŸŰШŢŸĤШĬĲƚĦƖŔƓƣŔŸŰƚШċŰĬШťĲǃ ƖĲƚƓŸŰƚŔĤŔũŔƣŔĲƚа 

Questions 
ÉĲĲШƚċůƓũĲШƕƨĲƚƣŔŸŰƚШŔŰШ ƓƓĲŰĬŔĦĲƚШ ШċŰĬШ7 
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ÂőŸŰĲШfŰƣĲƖƻŔĲƽШÄƨĲƚƣŔŸŰƚ 
ΝЮ ǂ 

ÅĲŉĲƖĲŰĦĲШ9őĲĦťШÄƨĲƚƣŔŸŰƚ 
ΝЮ ǂ 

§Ű-9ċůƓƨƚШfŰƣĲƖƻŔĲƽШÄƨĲƚƣŔŸŰƚ 
ΝЮ ǂ 

ÉƨƖƻĲǃШÄƨĲƚƣŔŸŰƚШыŔŉШċƓƓũŔĦċĤũĲь 
ΝЮ ǂШ 

Applicants 
ƓƓũŔĦċŰƣƚШŰŸƣШĦőŸƚĲŰ ŉŸƖШċШƻŔƖƣƨċũШŔŰƣĲƖƻŔĲƽ 
§ŰĲÖÉ]ШĦċƣĲŊŸƖŔĲƚШŉŸƖШƖĲŢĲĦƣŔŸŰ 
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Candidate 1 name 
ÑőĲШƖĲċƚŸŰƚ ƽőǃШƣőĲШĦċŰĬŔĬċƣĲШƽċƚШŰŸƣШƚĲũĲĦƣĲĬ  

Candidate 2 name 
ÑőĲШƖĲċƚŸŰƚ ƽőǃШƣőĲШĦċŰĬŔĬċƣĲШƽċƚШŰŸƣШƚĲũĲĦƣĲĬ 

ƓƓũŔĦċŰƣƚШĦőŸƚĲŰ ŉŸƖШċШƓőŸŰĲоƻŔƖƣƨċũШiŰƣĲƖƻŔĲƽ 
Applicants not chosen for on-campus interview 

9ċŰĬŔĬċƣĲШΝШŰċůĲ 
éŔƖƣƨċũШŔŰƣĲƖƻŔĲƽШdate 
ÂƖŸƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 
9ŸŰƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 

9ċŰĬŔĬċƣĲШΞШŰċůĲ 
éŔƖƣƨċũШŔŰƣĲƖƻŔĲƽШĬċƣĲ 
ÂƖŸƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 
9ŸŰƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 

Applicants chosen for on-campus interview 
9ċŰĬŔĬċƣĲШΝШŰċůĲ 

éŔƖƣƨċũШŔŰƣĲƖƻŔĲƽШĬċƣĲ 
ÂƖŸƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 
9ŸŰƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 

9ċŰĬŔĬċƣĲШΞШŰċůĲ 
éŔƖƣƨċũШŔŰƣĲƖƻŔĲƽШĬċƣĲ 
ÂƖŸƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 
9ŸŰƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 

[ŔŰċũŔƚƣƚШxŔƚƣ to ƣőĲШcŔƖŔŰŊШ~ċŰċŊĲƖ 
9ċŰĬŔĬċƣĲШΝШŰċůĲ 

§Ű-ĦċůƓƨƚ ŔŰƣĲƖƻŔĲƽШĬċƣĲ 
ÂƖŸƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 
9ŸŰƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 
ÅĲŉĲƖĲŰĦĲШĦőĲĦťаШƖĲŉĲƖĲŰĦĲШŰċůĲЯШĬċƣĲЯШƣőĲШƓĲƖƚŸŰШĦŸŰĬƨĦƣŔŰŊШƣőĲШƖĲŉĲƖĲŰĦĲШ
ĦőĲĦťЯШċŰĬШŰŸƣĲƚШŉƖŸůШƣőĲШƖĲŉĲƖĲŰĦĲШĦőĲĦťШĦċũũЮ 
fƣŔŰĲƖċƖǃШŸŉШƣőĲШĦċůƓƨƚШƻŔƚŔƣ 

9ċŰĬŔĬċƣĲШΞШŰċůĲ 
§Ű-ĦċůƓƨƚШŔŰƣĲƖƻŔĲƽШĬċƣĲ 
ÂƖŸƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 
9ŸŰƚШŸŉШƣőĲШĦċŰĬŔĬċƣĲ ыŰŸƣĲƚШŸŉШƣőĲШĦŸůůŔƣƣĲĲШůĲůĤĲƖƚь 
ÅĲŉĲƖĲŰĦĲШĦőĲĦťаШƖĲŉĲƖĲŰĦĲШŰċůĲЯШĬċƣĲЯШƣőĲШƓĲƖƚŸŰШĦŸŰĬƨĦƣŔŰŊШƣőĲШƖĲŉĲƖĲŰĦĲШ
ĦőĲĦťЯШċŰĬШŰŸƣĲƚШŉƖŸůШƣőĲШƖĲŉĲƖĲŰĦĲШĦőĲĦťШĦċũũЮ 
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ΡЮ ìőċƣШċƖĲШƣőĲŔƖШũŔůŔƣċƣŔŸŰƚе  
ΣЮ cŸƽШƽĲũũШĬŔĬШƣőĲǃШŊĲƣШċũŸŰŊШƽŔƣőШĦŸƽŸƖťĲƖƚеШ9ƨƚƣŸůĲƖƚе  
ΤЮ cŸƽШĬŔĬШƣőĲǃШƖĲċĦƣШŔŰШƣőĲШŉċĦĲШŸŉШċŰШƨŰƓŸƓƨũċƖШůċŰċŊĲůĲŰƣШĬĲĦŔƚŔŸŰе   
ΥЮ ÂũĲċƚĲШĦŸůůĲŰƣШŸŰШĬĲƓĲŰĬċĤŔũŔƣǃШċŰĬШƓŸƣĲŰƣŔċũШŉŸƖШċĬƻċŰĦĲůĲŰƣЮ   
ΦЮ ìőǃШċƖĲШƣőĲǃШƚĲĲťŔŰŊШċШĦőċŰŊĲе  
ΝΜЮ fƚШƣőĲƖĲШċŰǃƣőŔŰŊШĲũƚĲШŸŉШƚŔŊŰŔǯĦċŰĦĲШƣőċƣШƽĲШƚőŸƨũĬШťŰŸƽе  

Appendix B Sample Questions for Faculty 
Phone/Virtual Interview Questions 
ΝЮ 
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• ΝΞаΜΜШ– ΝаΜΜШƓůШ  xƨŰĦőШƽŔƣőШƣőĲШƨŰŔƣШũĲċĬĲƖ   ÉƣŔŰŊĲƖƚ 
• ΝаΝΡШ– ΝаΟΡpm  ыŔŉШċƓƓũŔĦċĤũĲьШ~ĲĲƣШƽŔƣőШ ?ШŉŸƖШÅĲƚĲċƖĦő  
• ΝаΠΜШƓů – 2а00pm   ыŔŉШċƓƓũŔĦċĤũĲьШ~ĲĲƣШƽŔƣőШƣőĲШŸǭŔĦĲШůċŰċŊĲƖШŉŸƖШƣƖċƻĲũШ 

                                                           ƖĲŔůĤƨƖƚĲůĲŰƣШƓċƓĲƖƽŸƖť 


