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The Chancellor is the chief executive officer of the Board of Regents and the University System of Georgia. A 
description of the role and current Chancellor is available at https://www.usg.edu/chancellor/. 
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The President is the chief executive officer of Kennesaw State University (KSU) and is responsible for all aspects of 
the Institution's operations and affairs. The President reports to the Chancellor of the University System of Georgia and 
recommends to the Board of Regents, through the Chancellor's Office, all institutional matters requiring Regents' 
approva



The Vice President for Advancement and Chief Executive Officer of the KSU Foundation is the University's 
chief development and fund-raising officer. The Vice President is responsible for coordinating the University's 
fundraising for scholarships, capital development projects, and other needs of the University, including 
corporate and foundation relations through the Kennesaw State University Foundation, annual giving and 
planned giving, major gifts, and alumni affairs. 

The Vice President of Information Technology and Chief Information Officer has primary oversight for all 
University information and technology activities, both academic and administrative. University Information 
Technology Services ensures that all technology services are current and operating from a secure platform to 
maximize learning and delivery of services for all students, faculty, and staff of the University.  

The Vice President for Government Relations 



by an academic department chair or school director and may be aided by an assistant department chair or school 
director. More information about Academic Affairs is available at https://academicaffairs.kennesaw.edu/. 
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The Vice President of Administration has primary oversight of administrative operations, human resources, facilities, 
event and venue management, strategic initiatives, and campus services, including the University's housing and 
residence life, bookstore, dining services, parking and transportation, and health clinic. 
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KSU Athletics, an NCAA Division I program, is committed to providing the best possible student-athlete experience in 
an environment that supports academic excellence and the wellbeing of student athletes, while allowing them to 



staff works closely with other campus departments, such as the President's Cabinet and deans, to ensure the University's 





The University's advising program consists of both professional and faculty advisors in each college. 
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Administrative responsibility for the advising program at Kennesaw State University resides with the Provost and 
Senior Vice President for Academic Affairs. 

The academic deans are directly responsible for administering the advising program in their respective colleges. The 
Undergraduate Advising Council, consisting of representatives from each of the colleges, Enrollment Services, and 
other campus partners. The Council is chaired by the AVP for Academic Advising, who works to improve the advising 
process and system. 
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Although faculty advising is considered to be a contractual obligation, the extent of that obligation varies by unit. 
Faculty members should consult their respective department chairs to determine their specific advising obligations. In 
most colleges, advising is a primary responsibility for professional staff, and faculty advisors serve as mentors to the 
students in the discipline.  

Recognizing that effective advising is a partnership between advisors and advisees and that each has its own role and 
responsibility, it is expected that, regardless of where the advising occurs, the academic advisor's roles is to: 

• Help the advisee understand the academic and administrative processes of the university. 
• Help the advisee understand the expected standards of achievement and likelihood of success in certain areas 

of study. 
• 



The Higher Education Program and Policy Council outlined six principles of shared governance (The American 
Federation of Teachers (AFT). (2006). Shared Governance in Colleges and Universities: A Statement by the Higher 
Education Program and Policy Council.). The Council emphasizes the role of faculty in setting academic standards, 
requiring academic freedom, owning academic personnel status, establishing faculty senates, providing accreditation 
support, and participating in shared governance. Although the composition of shared governance bodies differs 
between institutions, the principle of involvement remains central to the 



The governance model for KSU upholds the basic principles of shared governance. 



A permanent standing committee addresses a long-standing need. These standing committees meet at least once by 
the end of September, unless the committee is "called as needed." The make-up of these committees consists of 
teaching faculty, research faculty, administrators, staff, and students, as appropriate to the purpose of the body. 

Rules for all committees 

1. Elections for standing committees will be held in the spring term, and service will start immediately or in the 
fall term, as appropriate. Representatives for the next academic year must be elected by the end of March. 
Representatives do not finish responsibilities until the name of the new representative is reported to the chair 
of the committee and the Vice-President of the Faculty Senate. Elections will take place consistent with 
department, college, or University guidelines. 

2. For a committee that allows two representatives from each college, a smaller college may supply one 



a. Membership: The membership of the Faculty Senate can be altered by the Senate's elected membership in 
consultation with the University President and the administrator designated by the University President. The 
composition of the Faculty Senate is determined as follows.  

1. Each instructional department elects one senator. 
2. Eligibility to participate in elections of the department's senator is restricted to the full-time-tenure-

track, non-tenure-track, and temporary faculty of the department, excluding the department chair. 
3. Eligibility to serve as the department's senator is restricted to the full-time-tenure-track, non-tenure-

track, and temporary faculty of the department, excluding the department chair. The department's 
senator is elected for a three-year term. 

b. Operating Procedures: Faculty who have an item that they would like to be considered in Faculty Senate 
should contact their senate representative. The senate representative will submit the item to the Faculty 
Senate Executive Committee (FSEC) to be considered as a potential item for the Faculty Senate agenda. 
Those not represented by a faculty senator should contact the President or Vice-President of Faculty Senate 
with proposals to be considered by the FSEC. 

c. Information Routing: Routing procedures have been established to ensure that the business of the senates are 
approved at all appropriate levels. 
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a. Purpose: This committee serves as a think-tank for academic department chairs and school directors to meet 
as a group, discuss concerns relevant to chairs and directors, and advise (give feedback) to the Faculty Senate 
and/or the Provost on shared governance policy proposals. 

b. Membership: All chairs of academic departments and directors of academic schools. 
c. Meetings: To be determined by the Assembly. 
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a. Purpose: This senate serves as a think-tank for staff to meet as a group, discuss staff concerns and 
opportunities, and give advice (feedback) to the President on shared governance policy proposals. 

b. Membership: The Staff Senate members are elected from full-



Purpose: This committee will evaluate petitions for exemptions to academic regulations in the area of admissions, 
withdrawals, retention, dismissals, grade changes, graduation requirements, and other matters of academic standing. 
The results of this work will be sent to the Provost and Registrar. 

Me



@5F;)'E"%-#+#8'90AA+))""'K'%$$+8#"5')0')3"'D%:F;).'("#%)"'
%#5'%5,+$0-.')0')3"'<-0,0$)'

Purpose: The Adult Learning Committee (ALC) serves as an advocate for and facilitator of adult learning programs 
and prior learning assessment for KSU. 

Membership: 

1. Voting:  
a. One representative from each degree-granting college 
b. Representative from Graduate Policies and Curriculum Committee 
c. Representative from Graduate College 
d. T
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Purpose: This committee will serve to advise the Chief Administrative Officer (CAO), make recommendations for 
improvements and fee increases, and reflect campus opinion regarding campus services at KSU and other concerns, as 
directed by the CAO. The results of the committee's work will be reported to the CAO, the University Council, and the 
President. 

Membership: 

1. Two faculty, at-large, elected by Faculty Senate 
2. Two elected by Administrators' Council 
3. Two elected by Staff Senate 
4. Two appointed by the Student Government Association (SGA). The SGA representatives will serve a one-

year term. 
Term: Other than SGA representatives, members will be elected to serve two-year, staggered terms, beginning Fall 
Semester, and may be elected to one additional two-year term. 

Meetings: The committee will meet at least twice during each fall and spring semester. Additional meetings will be 
held at the discretion of the chair. 

9"#)"-$'%#5'G#$)+)F)"$'7",+"&'90AA+))""'K'%5,+$0-.')0')3"'
<-"$+5"#)'%#5'<-0,0$)'

Purpose:  The Committee reviews reports from centers and institutes, describing how the center or institute is meeting 
its goals, continues to support the University's strategic vision and mission, and represents an appropriate use of 
University resources.



Membership: Members of the CAF shall be intimately familiar with the principles of Academic Freedom outlined in 
Faculty Handbook, Section 2.1 and promulgated by the American Association of University Professors (AAUP) and 
ideally, trained in the application of those principles. The Faculty Senate Executive Committee shall solicit 
nominations for committee membership from faculty senators and non-senators. 

1. Five tenured faculty members elected by a vote of the Faculty Senate with no more than two from any single 
college 

2. One University Ombud (non-voting, ex-officio) 
Meetings: As needed; this body will meet at least once per academic year. 

Term: 5 years (staggered) 
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Purpose: This body is a non
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Purpose: This committee will evaluate proposals and existing processes to improve distance and technology enhanced 
learning. The results of this work will be sent to the Provost and the Executive Director of the Center for Excellence in 
Teaching and Learning (CETL). 

Membership: 

1. One representative from each degree-granting college 
2. 



Meeting, February - General Meeting, April - General Meeting. Additional meetings may be called as 
necessary.  

Program Proposal Review: 

1. The applicable department chair/school director and college dean evaluate and select education abroad 
program proposals before the proposals are routed to the EAAC. The chair/director and dean approvals are 
based on academic/disciplinary requirements (academic rigor, quality, course content and delivery, format, 
institutional expectations, and contact hours) and ensuring the proposal meets criteria established by the 
respective college. In some cases, colleges will also have international committees to contribute to this 
process. 

2. Following proposal submissions, the international committee within each academic colleges (or designees) 
will be asked to prioritize proposals in the manner that best suits the academic college's needs and sub o viru vao virr lao vire) 
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Purpose: This committee functions as the think-tank for and oversight body for all faculty development programs. 

Membership: 

1. One elected faculty member from each degree-granting college 
2. Executive Director of the Center for Excellence in Teaching and Learning (CETL), ex officio 
3. Additional CETL staff, as needed, non-voting 

Meetings: At least once per semester. 

Term: 2 years 
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Purpose: Members of these committees evaluate applications and select recipient of the following Faculty Awards 
funded through the generosity of the KSU Foundation. There are five committees. 

Membership: 

Committee for Teaching Awards (responsible for the Outstanding Teaching, Outstanding Online Teaching, and 
Outstanding Part-Time Teaching awards) 

1. One elected representative from each degree-
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Purpose: 



1. One Doctor of Veterinary Medicine with training or experience in laboratory animal science and medicine, 
who has direct or delegated program authority and responsibility for activities involving animals at the 
institution 

2. One practicing scientist experienced in research involving animals 
3. One member whose primary concerns are in a nonscientific area (e.g., ethicist, lawyer, or member of the 

clergy) 
4. One individual who is not affiliated with the Institution in any way other than as a member of the IACUC and 

is not a member of the immediate family of a person who is affiliated with the institution 
An individual, who meets the requirements of more than one of the categories above, may fulfill more than 
one requirement. However, no committee may consist of fewer than five members.  

Term: 3 years, renewable 
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Purpose: The ensure the biosafety of the University.  

Membership: The IBC size and composition shall be large enough to represent the range of personnel across the 
University who perform activities listed in Section II-B of the NIH Guidelines for Research Involving Recombinant or 
Synthetic Nucleic Acid Molecules and will include scientists and administrators from KSU and community 
representatives. Based on NIH Guidelines, Section IV-B-2-a-(1), the minimum number of IBC members is five. An 
effort is made to represent all major units served, to have a mix of technical expertise characteristic of the research 
protocols being reviewed, and to epitomize the diversity of the University community. Committee configuration will be 
kept in accordance with NIH Guidelines, Section IV-B-2-a.  

Full Members: The committee shall consist of no fewer than five full members, of whom: 

1. At least one member with appropriate infectious disease and recombinant DNA expertise 
2. At least two faculty members with experience in rDNA technology and/or biological safety and containment 
3. At least two community members, not affiliated with the University, who represent the interests of the 

surrounding community with respect to health and protection of the environment 
4. Biosafety Officer, Environmental Health and Safety Department 
5. One research compliance officer (National Institute of Health (NIH) Office of Biotechnology Activities 

(OBA) contact person), Office of Research 
6. One research administrator, Office of Research 
7. At least one scientist with expertise in plant containment principles, when experiments utilizing NIH 

Guidelines, Appendix L, Physical and Biological Containment for Recombinant or Synthetic Nucleic Acid 
Molecule Research Involving Plants, require IBC approval 

8. At least one scientist with expertise in animal containment principles, when experiments utilizing NIH 
Guidelines, Appendix M, Physical and Biological Containment for Recombinant or Synthetic Nucleic Acid 
Molecule Research Involving Animals, require IBC approval 

9. Vice President for Research, as institutional authorized signing official 
Subject Matter Expertise: 

If a protocol registration is outside the area of expertise of IBC members, the IBC Chair is authorized to seek 
counsel from an individual knowledgeable in the subject matter to allow for appropriate review and approval or 
disapproval.  

Appointment to the IBC: 

The Vice President for Research appoints members for a renewable term of three years. Terms of appointment 
are staggered in a manner such that one-third of the committee is appointed or renewed each year. 



The IBC Chair: 

The Vice President for Research appoints the committee chair from within the membership of the IBC for a 
term of three years. The chair's responsibilities include prescreening submitted registrations, as necessary, 
approving registrations or recommending review by the full committee, reviewing and approving amendments 
and updates, as necessary, ensuring member training, a task that may be designated to another qualified 
individual, setting meeting agendas, establishing meeting dates, and conducting and managing meetings. 

Term: 3 years, renewable 
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Purpose: This committee is charged with the prior review and approval of all research involving human subjects that is 
conducted under the auspices of Kennesaw State University. 

Membership: 

1. Vice President for Research 
2. Director of Grants and Contracts, Office of Research 
3. Ten faculty members appointed by the Vice President for Research in consultation with college deans for 

staggered three-year terms. Faculty representatives will have diverse backgrounds, as required to promote 
complete and adequate review of research activities reviewed by the committee. Faculty will have the 



4. One undergraduate student appointed by the President of Student Government Association 
5. One graduate student appointed by the President of Student Government Association. 

Term: 2 years 
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Purpose: The Policy Process Council is a non-voting, collaborative, and representative body. The PPC reviews new 
and revised University-level policies and suggests revisions to policy drafts, when appropriate. PPC members notify 
their constituents about policy drafts and approved policies.  The council monitors the work of the Director of Policy, 
who chairs the PPC, assists responsible offices with policy development and revision, coordinates policy draft 
presentations to shared-governance and administrative bodies, the President's Cabinet, and the KSU President, oversees 
maintenance of the Policy Portal (https://policy.kennesaw.edu/), and communicates information about the policy 
process and policy approval to the KSU community.  



1. Assisting University officials in developing a vision and proactive strategies for addressing issues and 
concerns of persons with disabilities on campus, 

2. Fashioning a proactive set of conversations, programs, and training initiatives to guide the University's 
strategic emphases surrounding disability strategies and resources, 

3. Providing advice on approaches that can contribute to KSU's goals of becoming a national leader in the 





2. Promoting the principles of environmental sustainability and preservation in our community by fostering 
social equity in access to and the fiscally responsible use of natural resources, and 

3. Assisting the administration, faculty, and staff in monitoring the University's greenhouse gas emissions, as a 
signatory institution of the American College and University Presidents' Climate Commitment, and in 
determining and meeting the goals of the University's Climate Action Plan. 

Membership: Open and voluntary 

Meetings: Once per month during fall and spring semesters 

Term: 1 year, renewable 
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Purpose: The Provost's Athletics Oversight Council is charged with strategic oversight of all academic matters related 
to intercollegiate athletics and all policies that impact student-athlete academic success and welfare. It is advisory to the 
Provost. More specifically, the PAOC serves in conjunction with the Provost to assure institutional control expected by 
the NCAA and the Board of Regents is in place. The Council is tasked with providing advice and counsel to the 
Provost and the Athletic Director to ensure academic integrity of KSU's intercollegiate athletics programs and its 
student



the Faculty Senate Executive Committee. As needed, this body makes policy recommendations to the Faculty Senate 
regarding the undergraduate curriculum development and review process. 

Membership: 

1. Two elected faculty members from each degree-granting college 
2. One from Honors College 
3. One elected from the General Education Council 
4. Associate Vice President for Curriculum 
5. Office of Curriculum Support 
6. One representative from Accreditation and Policy 
7. One librarian 
8. Registrar 
9. Director of Distance Learning Innovations 
10. Two undergraduate students appointed by the President of Student Government Association in consultation 

with the Vice President for Student Affairs  
Term: 3 years 
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Purpose: This committee will serve as an advisory group to the Vice Provost for Global Affairs and will represent their 
respective college or unit concerning global interests and issues. It will make recommendations and advise the Vice 
Provost in the area of global engagement and strategic planning, among other duties, as designated. The committee will 
review, measure and, evaluate strategic initiatives for global engagement programing, including the Global 
Engagement Certification. The results of this committee's work will be reported to the Provost and President. 

Membership: Each member shall possess a genuine interest and passion for global engagement. The representative 
must be ready, willing and able to represent the respective unit or faculty of the college and assist in coordinating 
international activities within the college or unit on behalf of the committee. 

1. One elected or appointed faculty member from each degree-granting college to serve as that college's 
representative and global affairs coordinator. It is recommended that each degree-granting college have a 
global affairs committee and the chair or an active member of that committee, who has conducted a study 
abroad trip, serve as the college's representative and coordinator and assist in coordinating international 
activities within the 
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1. Any individual or group of individuals from any constituency who objects to a recommendation of the senate 
may submit that objection, and the reasons for it, to the President in writing. 

2. The President will call a meeting of the appropriate constituents for reconsideration if:  
a. A petition signed by 20% of the faculty or more is submitted to the President's office, or 
b. A petition signed by 20% of the staff or more is submitted to the President's office, or 
c. A petition signed by 5% of the student body is submitted to the President's office, and 
d. Said petition(s) is (are) received by the President's office within 14 days of the publication of the 

recommendations as noted in the senate minutes. 
3. 
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The Role and Purpose of the DFC 

The DFC is advisory to the department chair or school director, who holds decision-making authority at the 
department/school level. The purpose of the DFC is to promote collegiality and effective shared governance of the 
department/school by increasing the transparency and two-way communication between the faculty and the department 
chair or school director with regard to the development of policy and to increase communication about the 
implementation of policy. 

Implementation and Membership of the DFC 

Each department/school that does not have a DFC will establish an Implementation Committee to coordinate and 



• Clearly acknowledge in bylaws the prerogative of the Committee of the Whole and its sub-committees to 
meet without the department chair or school director, 

• Be clearly identified in the bylaws as performing the purpose of the DFC, and 
• Be initially approved and then reaffirmed annually by a majority vote of the permanent full-time faculty 
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The Role and Purpose of the CFC 

The CFC is advisory to the college dean, who holds decision-making authority at the college level. 

The purpose of the CFC is to promote collegiality and effective shared governance of the college by increasing the 
transparency and two-way communication between the faculty and the dean with regard to the development of policy 
and to increase communication about the implementation of policy. The following areas are examples of issues upon 
which the CFC may advise the dean: 

• Strategic planning 
• Annual budgeting 
• Hiring 
• Space and resource allocation 
• Reassign-time 
• Salaries and raises 
• Appointment and reports of ad hoc committees 

Additional areas may be determined in each college on a yearly basis through discussion between the dean and the 
CFC. 

Implementation and Membership of the CFC 
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Kennesaw State University assigns responsibility for program coordination to an academically qualified professional 
for each major in a degree program and for some degrees where a major is not identified, each concentration or 
curriculum area for a degree program. 

The academic program coordinator assures that the assigned degree program, concentration, or curricular area: 

• contains essential curricular components, and 
• has appropriate content and pedagogy. 

To that end, the academic program coordinator: 

• must be academically qualified to teach in and coordinate the assigned program, 
• 



Rejection of a proposal at any of the designated levels of review precludes adoption of the proposal in its present form 
and must be accompanied by a written explanation of the rationale behind the rejection. This explanation is to be 
distributed by the rejecting level of review to all earlier levels of review and to the initiator of the proposal. 

The curriculum process begins with a faculty originator and must be approved through the process identified for the 
proposed type of change. The Undergraduate Policies and Curriculum Committee and Graduate Policies and 
Curriculum Committee will ensure proposals compliance with University policies and goals. The recommendations of 
UPCC and GPCC will be directed to the Provost designee, Provost, or President as required by the approval needed for 
the proposed type of action. These committees will maintain in writing and make available upon request a list of major 
criteria used in evaluating proposals. Initiators of proposals under review will be invited to discuss those proposals at 
scheduled meetings. 

Each college curriculum committee will include representatives from all the departments in the college. It will maintain 
in writing and make available upon request a list of major criteria used in evaluating proposals. Initiators of proposals 
under review will be invited to discuss those proposals at scheduled meetings. Input will be solicited from departments 
within the college that may be affected by substantive proposals under review. Each college curriculum committee 
chair should attend, or send a designee to attend, meetings of the UPCC or GPCC, as applicable, to relay input from 
departments within the college that may be affected by substantive proposals under review from other colleges. 

Each department curriculum committee will maintain in writing and make available upon request a list of major criteria 
used in evaluating proposals. It will discuss substantive proposals with the department before passing those proposals 
on to the chair. It will share with the department the written explanation of the rejection provided by any level of 
review. 
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Changes to the University Handbook (Shared Governance section), Faculty Handbook, and Catalogs (Academic 
Policies section) will be routed as outlined here: 

* Faculty Senate > * Chairs and Directors Assembly > *Academic Deans Council > Associate VP for Faculty 
(Handbooks) or 



4.8 - Emergency and After-hours Assistance  
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The Kennesaw State Library System is composed of the Sturgis Library, the Johnson Library, and the Library 
Repository. The Library System is designed to meet the teaching, learning, and rese



University Information Technology Services provides campus and online infrastructure for networking, telephones, 
high-performance computing, and wireless connectivity in addition to supporting all desktop and mobile device 
computing on campus, including computer labs and virtual labs. Additional services provided include: 

• Academic and administrative software applications 
• Audiovisual equipment checkout 
• Campus websites 
• Classroom audiovisual infrastructure 
• Student, faculty, and staff web pages 
• Identity management 
• IT purchases 
• Network file storage 
• Technology training and documentation 
• University email 

The KSU Service Desk is the portal to getting assistance or access to University IT Services. They can be reached at 
470-578-6999 or service@kennesaw.edu. For more information, see https://uits.kennesaw.edu/. 
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Campus Services departments work together to make the University experience successful for students, faculty, staff, 
and visiting guests. Campus Services includes the departments listed below, which serve KSU by providing the 
essentials of campus life along with exceptional customer service: 

• Campus Postal Services 
• Campus Print Shop at Talon Express 
• Card Services 
• Central Receiving and Distribution 
• Copier Services 
• Door Access 
• Housing and Residence Life 
• KCash  
• Parking and Transportation 
• Student Health Services 
• Talon One Service Center 
•



The use of indoor and outdoor recreational facilities and fields of Kennesaw State University for recreational purposes 
is limited 



oem@kennesaw.edu. The campus community is encouraged to follow OEM on Facebook and Twitter. It is important 
to make sure employee cell phone numbers are up to date in the OneUSG system. 
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Located in the Public Safety Building (building 351) adjacent to the West Parking Deck on the Kennesaw Campus and 
in the ground level of Norton Hall on the Marietta Campus, KSU's Department of Public Safety and University Police 
is on duty twenty-four hours a day to protect lives and property at Kennesaw State University. The building lobbies are 
open 24/7 and there is a telephone inside to provide twenty-four-hour access to the KSU Police Communications 
Center, which is located in the ground level of Norton Hall on the Marietta Campus. The customer service window on 
the Kennesaw Campus is open during normal business hours (Monday-Friday, 8:00 a.m.-4:00 p.m.). Contact KSU 
Police at 470-578-6666 for emergencies. 

Visit https://police.kennesaw.edu/ for more information about KSU's Department of Public Safety and University 
Police and to access campus safety resources. Faculty, staff, and students are encouraged to download the LiveSafe 
App (https://livesafe.kennesaw.edu/). 

()F5"#)'P"%;)3'("-,+:"$'

Wellstar Medical Group operates on-
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Kennesaw State University is an educational community comprised of individuals from different ethnic, racial, and 
religious groups and of different genders, political beliefs, ages, abilities, and sexual orientations. In light of this 
diversity, Kennesaw State University is resolved to contribute to the development of an integrated, pluralistic society in 
which individuals model and support humaneness and respect for the individual. 

Kennesaw State University is committed to a diversity of intellectual viewpoints. We trust in a genuine free 
marketplace of ideas where faculty and 



regulation 45 CFR Part 689. These laws, regulations, and policies require universities receiving federal funds to 
establish administrative procedures for reviewing allegations of misconduct in connection with research. This policy 
pertains to all research and creative activity (including federally funded research) conducted at Kennesaw State 
University. The Vice President for Research, acting as the University's Research Integrity Officer, is responsible for 
implementing this policy and for acting as liaison with external agencies and/or individuals making allegations. 
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This policy shall apply to Kennesaw State University (KSU) staff, instructional, administrative, and research faculty, 
and other members of the University's community including, without limit, graduate student research assistants, 
graduate student teaching assistants, graduate student staff, undergraduate students employed in research or other 
scholarly activity, post-doctoral fellows and post-doctoral research associates, visiting faculty or staff, faculty or staff 
on sabbatical leave, adjunct faculty when performing University work, and faculty or staff on leave without pay. This 
policy applies to students only when acting in the course of their employment with the University. 
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"Allegation" means any written or oral statement or other indication of possible scholarly misconduct made to an 
institutional official. 

"Complainant" is an individual filing a written complaint of misconduct. 

"Conflict of Interest" means the r



deliberate use of any outside source without proper acknowledgment. Plagiarism is scholarly misconduct, wheth



If it is determined that the formation of an Inquiry Committee is necessary, the Inquiry Committee and Inquiry 
Committee chair will be appointed within 10 days of the initiation of the Inquiry. The Inquiry Committee shall consist 
of a minimum of three persons who do not have real or apparent conflicts of interest in the case, are unbiased, and have 
the necessary and appropriate expertise to carry out a thorough and authoritative evaluation of the relevant evidence, 
interview the principals and key witnesses, and to conduct the Inquiry. These individuals may be faculty, subject matter 
experts, administrators, lawyers, or other qualified persons and they may be from inside or outside the University. 

Members of the Inquiry Committee and experts will agree in writing to observe the confidentiality of the proceeding 
and any information or documents reviewed as part of the Inquiry. Outside of the official proceedings of the Inquiry 
Committee, the Inquiry Committee members may not discuss the proceedings with the Respondent, Complainant, 
witnesses, or anyone not authorized by the Research Integrity Officer to have knowledge of the Inquiry. 

The Research Integrity Officer will notify the Respondent of the proposed Inquiry Committee membership within five 
(5) days of its formation, in writing with return receipt. If the Respondent submits a written objection to any appointed 
member of the Inquiry Committee or expert based on bias or conflict of interest, within five (5) days, the Research 
Integrity Officer will immediately determine whether to replace the challenged member or expert with a qualified 
substitute. 

Notification of the Appropriate Parties 

Upon initiation of the Inquiry, the Research Integrity Officer shall notify the Respondent in writing with return receipt 
that a complaint of misconduct has been received and advise the Respondent of the Inquiry. The notification shall 
identify the research project in question and the specific allegations; define misconduct; identify PHS or NSF funding, 
if involved; list the names of the members of the Inquiry Committee (if appointed) and experts (if any); explain the 
Respondent's opportunity to challenge the appointment of a member of the Committee or expert for bias or conflict of 
interest, to be assisted by counsel, to be interviewed, to present evidence to the Committee, and to comment on the 
Inquiry report; address the Respondent's obligation as an employee of the University to cooperate; and describe the 
University's policy on protecting the Complainant against retaliation and the need to maintain the Complainant's 
confidentiality during the Inquiry and any subsequent proceedings. 

Simultaneously, the Respondent will be notified that the relevant research records will be located, collected, 
inventoried, and secured in order to prevent the loss, alteration, or fraudulent creation of records. Research records 
produced under federal grants, cooperative agreements, and most contracts are the property of the University, and 
employees cannot interfere with the University's right of access to them. The documents and materials to be 
sequestered shall include all of the original items or copies, if originals cannot be located, that may be relevant to the 
allegations. Additionally, records from other individuals, such as co-authors, collaborators, or Complainant(s), may 
need to be sequestered. The Research Integrity Officer shall obtain the assistance of the Respondent's supervisor and 
University Legal Counsel in this process, as necessary. If the Respondent is not available, sequestration may begin in 
the Respondent's absence. The Respondent shall not be notified in advance of the sequestration of research records. 

To protect the rights of the Respondent and all other involved individuals and to enable the University and its 
representatives to meet their institutional, regulatory, and legal responsibilities, documentation of custody must be 
ensured and maintained, with the originals kept intact and unmodified. Therefore, a copy of a dated receipt should be 
signed by the sequestering official and the person from whom an item is collected and a copy of the receipt should be 
given to the person from whom the record is taken. 

If it is not possible to prepare a complete inventory list at the time of collection, one should be prepared as soon as 





The final report shall contain the name and title of each Inquiry Committee member and expert, if any, the allegations, 
whether a PHS or NSF funded project, a summary of the Inquiry process used, a list of the records reviewed, 
summaries of any interviews, a description of the evidence in sufficient detail to demonstrate whether an Investigation 
is warranted or not, and the Committee's determination as to whether an Investigation is recommended and whether any 



pending the conclusion of the process described herein. The Respondent shall be informed of the reasons for such 
action taken and afforded the opportunity to oppose such action. 

Formal Investigation 

The purpose of the Investigation is to explore in detail the allegations, to examine the evidence in depth, and to 
determine specifically whether misconduct has been committed, by whom, and to what extent. The Investigation will 
also determine whether there are additional instances of possible misconduct that would justify broadening the scope 
beyond the initial allegations. This is particularly important where alleged misconduct involves clinical trials or 
potential harm to human subjects or the general public or if it affects research that forms the basis for public policy, 
clinical practice, or public health practice. 

The Research Integrity Officer will notify the Respondent in writing with return receipt, as soon as reasonably possible, 
after the determination is made to open an Investigation. The notification should include a copy of the Inquiry Report; 
the specific allegations; the sources of funding, if any; the definition of scholarly misconduct; the procedures to be 
followed in the Investigation, including the appointment of the Investigation Committee and experts; and the 
opportunity of the Respondent to be interviewed, to provide information, to be assisted by counsel, to challenge the 
membership of the committee and experts based on bias or conflict of interest, and to comment on the draft report. The 
Research Integrity Officer will immediately sequester any additional pertinent research records that were not previously 





The following individuals have been designated by the President to provide assistance and ensure compliance with the 
provisions of the Americans with Disabilities Act (ADA): 

Director of Student Disability Services           

ADA Officer for 
Students                                                   

Student Disability Services                            

Kennesaw Hall Room 1205               





Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature constitutes sexual harassment when (1) submission to such conduct is made either explicitly or 
implicitly a term or condition of an individual's employment [or academic advancement], (2) submission to or 
rejection of such conduct by an individual is used as the basis for employment decisions [or academic 
decisions] affecting such individual, (3) such conduct has the purpose or effect of unreasonably interfering with 
an individual's work [or academic] performance or creating an intimidating, hostile, or offensive working [or 
academic] environment. 

Sexual harassment can occur in situations where one person has power over another, but it can also occur between 
equals. Both men and women can be sexually harassed, though women are most often victimized. 
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Examples of sexual harassment may be found in campus brochures and other documents. Such examples include sexual 
innuendoes and comments, intrusive sexually explicit questions, offensive jokes or language, unwanted physical 
contact, offensive gestures or motions, repeatedly asking a person out for a date, threats, leering or ogling at a person's 
body, stalking, displaying of sexually suggestive pictures or written materials, etc. 
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A relationship between a faculty member and a student should be considered one of professional and client in which 
sexual relationships are inappropriate. The power differential inherent in such relationships, and in those between a 
supervisor and an employee, compromise the subordinate's ability to freely decide. 

Although the University does not specifically forbid sexual relationships between individuals where a professional 
power differential exists, it actively discourages consenting sexual relationships between faculty and student or 
supervisor and employee. It warns that a faculty member who enters into a sexual relationship with a student (or a 
supervisor with an employee) where a professional power differential exists, must realize that if a charge of sexual 
harassment is subsequently lodged, it will be exceedingly difficult to prove immunity on grounds of mutual consent. 
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Kennesaw State University follows the basic principles and procedures recommended by the American Association of 
University Professors in its "Sexual Harassment: Suggested Policy and Procedures for Handling Complaints" printed in 
its Policy Documents & Reports (1984). 
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Kennesaw State University (KSU) is committed to maintaining a fair and respectful environment for living, work, and 
study. To that end and in accordance with federal and state law, Board of Regents policy, and University policy, the 
University prohibits harassment of or discrimination against any person because of race, color, sex (including sexual 
harassment and pregnancy), sexual orientation, gender identity, gender expression, ethnicity or national origin, religion, 
age, genetic information, disability, or veteran status by any member of the KSU Community on campus, in connection 
with a University program or activity, or in a manner that creates a hostile environment for members of the KSU 



The University's complaint process, outlined herein, is the procedure used to investigate complaints or reports of 
discrimination, end any discrimination and/or harassment found, remedy the effects of discrimination and harassment, 
and prevent any recurrence or retaliation. 

These procedures do not replace the right of the complainant to file complaints or seek remedies available under state 
or federal law. 

University employees identified as witnesses are required to fully cooperate with an investigation. Any member of the 
University community who willfully disregards, delays, or thwarts an investigation or makes false statements during an 
inves



All complaints that are not resolved through the informal process may be resolved through a formal process 
involving a full investigation conducted by the Director of Institutional Equity and/or designee. As part of the 
formal process, the investigator will: 

• Inform complainants and respondents of rights to be interviewed and provide evidence, 
• Obtain information and evidence, including the identity of any witnesses, from complainants and the 

respondents, 
• Attempt to obtain information from the identified witnesses, 
• Collect and maintain appropriate documentation, 
• Only disclose appropriate information to others on a need-to-know basis, and 
• Keep the appropriate supervisors/administrators/faculty informed of the status of investigations. 

5. Complaint Resolution 





evaluate work being conducted at Kennesaw State University for biological safety considerations. The website address 
for the IBC is https://research.kennesaw.edu/ibc/. 
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The Kennesaw State University Department of Public Safety and University Police website for information regarding 
House Bill 280, commonly known as the "campus carry" legislation, is https://police.kennesaw.edu/campuscarry.php. 
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Board of Regents Policy Manual, Section 6.5, Freedom of Expression is available at 
https://www.usg.edu/policymanual/section6/C2653. 

Kennesaw State University Public Forum information is available at https://publicforum.kennesaw.edu/. 

Q:C+1+H.$.'3.+)A+/("6.*(+2*A)4-'(%)*+
Directory information may be released by the University without the student's written consent. Students may deny the 



policies and procedures, see the SCAI web page. http://scai.kennesaw.edu/. 






