
Welcome to the 2021 - 2022 University Handbook 
The University Handbook contains information about the organization, services, and policies of Kennesaw State 
University (KSU). 
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Designated by the Board of Regents (BoR) of the University System of Georgia (USG) as a comprehensive university 
and by the Carnegie Classification as a doctoral university with high research activity (R2), Kennesaw State University 
is committed to being a world-class academic institution that continues to build upon its academic and research 
missions and expand its scope on a local, regional, and national level. 

1.1 - Institutional Vision and Mission    

1.2 - University System of Georgia  

1.3 - Kennesaw State University's Administrative Officers and Organization  
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Kennesaw State University Vision 

Kennesaw State will exemplify the power and promise of a student-centered, research-driven university. Authentically 
diverse, uniquely attainable and endlessly impactful, we will unleash the potential in every student we serve. 

Kennesaw State University Mission 









Research 

The Office of Research (https://research.kennesaw.edu/) enhances research at Kennesaw State University for faculty 
and students, through vision, strategies, support, and the facilitation of opportunities. 

Student Affairs 

The Division of Student Affairs offers programs, services, and activities that support and engage student success 
beyond the classroom.  Students will gain leadership and communication skills while creating a student experience that 
will help chart their course in life. The areas included in this division focus on student success through student life and 
organizations, student conduct, and student support services. The website address for the Division of Student Affairs is 
https://studentaffairs.kennesaw.edu/. 

University Information Technology 

The Chief Information Officer and Vice President of Information Technology has primary oversight of all information 
technology activities throughout the University. University Information Technolog



Selection and Responsibilities of Advisors 

Although faculty advising is considered to be a contractual obligation, the extent of that obligation varies by unit. Each 
faculty member should consult the respective department chair or school director to determine specific advising 
obligations. In most colleges, advising is a primary responsibility for professional staff and faculty advisors serve as 
mentors to the students in the discipline.  

Recognizing effective advising is a partnership between advisor and advisee and each has a role and responsibility, it is 
expected, regardless of where the advising occurs, the academic advisor's roles are to: 

• Help the advisee understand the academic and administrative processes of the University, 
• Help the advisee understand the expected standards of achievement and likelihood of success in certain areas 

of study, 
• Discuss the educational and career objectives suited to the advisee's demonstrated abilities and expressed 





suggests that all levels of faculty and staff should be involved in committees, task forces, and decision-making bodies 
that directly affect the work of the constituents. 

Similarly, the American Association of University Professors (AAUP) (Statement on Government of Colleges and 
Universities (1966 revised 1990). American Association of University Professors.) recognizes the interdependence of 
multiple constituents that comprise a university. While policy may be initiated by either faculty or the institutional 
leadership, a primary goal should be to ensure that all voices contribute to the discussion. Weighting of representative 
constituents will differ based on the content of the policy. For example, curriculum is the primary responsibility of 
faculty, so policy related to curriculum and instruction should emanate from the corps of instruction while allowing 
relevant parties an opportunity to voice ideas on the matter. On matters related to internal operations, the widest 
possible input should be obtained from all constituents. In all instances, input from the shared governance constituents 
is advisory to the President of the University. 

3.1 - 



Staff Senate is primarily responsible for matters related to self-governance including nonacademic policies and 
procedures and for matters of concern to the University as a whole. The Student Government Association is responsible 
for matters related to student life and student organizations. 

The Faculty Senate is primarily responsible for academic matters, academic personnel criteria, and governance related 
to academic units. The Faculty Senate is also responsible for reviewing all recommendations on matters related to 
faculty as a whole, along with university-wide matters when applicable. 

In addition to the three elected bodies, three administrative bodies primarily responsible for implementation of shared 
governance decisions will be constituted. These bodies will be comprised of the Academic Deans Council, the Chairs' 
and Directors' Assembly, and the Administrators Council. Each of these councils will be comprised of members who 
serve as a function of their position. Each of the councils may elect leadership from among the members and maintain 
an executive council. The bodies will operate independently. 

The elected shared governance bodies will serve a primary role for initiating policies and procedures germane to their 
unit and the administrative bodies will be primarily responsible for implementation of policies. However, the 
administrative bodies will provide feedback on matters that are directly relevant to their areas of responsibility. For 
example, although promotion and tenure policies are the primary domain of Faculty Senate, the Academic Deans 
Council and Chairs' and Directors' Assembly may provide input into policies initiated through the Faculty Senate. 

Two strategies will be employed to promote the widest form of shared governance. First, a representative (liaison) from 
each of the shared governance bodies will be assigned to meet with each shared governance body. Second, the 
University will hold at least one open forum each semester during which the respective shared governance bodies will 
report on all shared governance initiatives currently operating in the respective bodies as illustrated in the following 



Rules for all committees 

1. Elections for standing committees will be held in the spring term, and service will start immediately or in the 
fall term, as appropriate. Representatives for the next academic year must be elected by the end of March. 
Representatives do not finish responsibilities until the name of the new representative is reported to the chair 
of the committee and the Vice-President of the Faculty Senate. Elections will take place consistent with 
department, college, or University guidelines. 

2. For a committee that allows two representatives from each college, a smaller college may supply one 
representative, if the college chooses to do so. 

3. Each committee chair for the upcoming academic year must be selected by the end of April and the current 
chair must report the new chair's name to the Vice-President of the Faculty Senate, once elected. 

4. 



1. Each instructional department elects one senator. 
2. Eligibility to participate in elections of the department's senator is restricted to the full-time-tenure-

track, non-tenure-track, and temporary faculty of the department, excluding the department chair. 
3. Eligibility to serve as the department's senator is restricted to the full-time-tenure-track, non-tenure-

track, and temporary faculty of the department, excluding the department chair. The department's 
senator is elected for a three-year term. 

b. 



a. Purpose: This committee serves as a think-tank for academic department chairs and school directors to meet 
as a group, discuss concerns relevant to chairs and directors, and advise (give feedback) to the Faculty Senate 
and/or the Provost on shared governance policy proposals.



1. Voting:  
a. One elected representative from each degree-granting college serving renewable two-year terms  

i. The following colleges shall elect a committee member in the spring of each even-
numbered year to begin service in May of that year as a voting member: Bagwell College 
of Education, College of Computing and Software Engineering, College of Science and 
Mathematics, College of the Arts, Wellstar College of Health and Human Services. 

ii. The following colleges shall elect a committee member in the spring of each odd-
numbered year to begin service in May of that year as a voting member: Coles College of 
Business, College of Architecture and Construction Management, College of Engineering 
and Engineering Technology, Radow College of Humanities and Social Sciences. 

b. The Chairs' and Directors' Assembly shall elect a committee member in the spring of each even-
numbered year to serve a renewable two-year term to begin service in May of that year. 

2. Appointed: Senior Associate Registrar, Associate Registrar, Financial Aid representative, Student Affairs 
representative, Office of the Provost representative. Appointed administrative members shall be non-voting 
with the exception that the Senior Associate Registrar (or proxy) shall vote in the case of a tie. 

Meetings: 

1. Committee Chair: The Senior Associate Registrar or designee shall serve as the chair of the committee. The 
Chair will set dates and times of committee meetings. 

2. In order to provide timely and relevant answers to the students who petition the committee, the committee 
shall meet as needed. 

3. 



Membership: 

1. Voting:  
a. 



Purpose: This committee will advise the Chief Administrative Officer (CAO), make recommendations for 
improvements and fee increases, and reflect campus opinion regarding campus services at KSU and other concerns, as 
directed by the CAO. The results of the committee's work will be reported to the CAO, the University Council, and the 
President. 

Membership: 

1. Two faculty, at-large, elected by Faculty Senate 
2. Two elected by Administrators' Council 
3. Two elected by Staff Senate 
4. 



1. Five tenured faculty members elected by a vote of the Faculty Senate with no more than two from any single 
college 

2. 



Purpose: This committee will recommend and advise on policy related to digital learning. The results of this work will 
be sent to the Faculty Senate and the Office of the Provost and Senior Vice President for Academic Affairs designee. 

Membership: 

1. Voting Members:  
a. One elected teaching faculty representative from each degree-granting college 
b. One faculty representative (appointed by the college dean) with demonstrated expertise in digital 

learning from each degree-granting college (i.e., a Distance Learning Coordinator) 
2. Non-Voting, Advisory Members - One representative from each of the following groups:  

a. Chairs' and Directors' Assembly 
b. Curriculum, Instruction, and Assessment 
c. Digital Learning Innovations 
d. Library Services 
e. Office of the Registrar 
f. University Information Technology Services 

Meetings: Once per month during the academic year 

Term: Elected members serve 3-year, staggered terms 

Education Abroad Advisory Committee (EAAC) - 



9. 



Meetings: 



Committee for the Outstanding Research and Creative Award 

1. One elected representative from each degree-granting college 
2. One representative from the Office of Research 
3. Executive Director for Faculty Development, Recognition, and CETL - convener  

Committee for the Outstanding Diversity and Inclusion Award



b. Associate Vice Present for Curriculum or designee 
c. Curriculum Support Office representative(s) 
d. Student Government Associate representative 
e. Chairs' and Directors' Assembly representative 
f. Advising representative 
g. Office of the Registrar representative 
h. Assessment Office representative 

Meetings: Monthly during the academic year. The executive committee may meet additionally, as required. 

Term: 3 years. A voting member may serve two consecutive terms but must take at least one term off before serving 
again. 

Graduate Policies and Curriculum Committee (GPCC) - 
assigned to the Faculty Senate and advisory to the Associate 
Vice President for Curriculum and Dean of the Graduate 
College 

Purpose: The GPCC receives graduate course and program proposals from colleges and departments and ensures their 
compliance with University policies and goals for graduate education. This committee also approves changes in post-
baccalaureate curriculum, including the addition or deletion of courses, approval of new programs or concentrations, 
and changes in program requirements. The committee recommends or reviews changes in graduate policies and 
procedures and monitors assessment of graduate programs. The committee's recommendations will be directed to the 
Associate Vice President for Curriculum, Dean of The Graduate College, Provost, and President for their action, and to 
the Faculty Senate Executive Committee for monitoring GPCC activities. The committee also makes recommendations 
regarding the curriculum development and review process to the Faculty Senate. 

Membership: 

1. Voting: 
Two members of the Graduate Faculty (Full or Provisional status) from each college housing a graduate 
program. No more than one member from the Graduate Faculty from a college may be a graduate program 
director or coordinator. 

2. Ex-officio (non-voting):  
a. All graduate program directors or coordinators 
b. Associate and Assistant Deans of The Graduate College 
c. Office of Graduate Admissions 
d. One representative from the Curriculum Support Office 
e. One representative from Accreditation and Policy 
f. Director of Digital Learning Innovations 
g. Assistant Vice President of Library Services or designee 
h. Dean of Graduate College 
i. Registrar or designee 
j. One graduate student elected by the Graduate Student Association 
k. Two faculty from any academic college without a graduate program 

Term: 3 years 



Grievance Oversight Committee (ad hoc) - assigned to the 
Faculty Senate and advisory to the Faculty Senate and the 
Provost 

Purpose: The committee, in collaboration with the Provost and the Ombuds, has the responsibility of evaluating the 
effectiveness of the Faculty Conflict Resolution Policy and recommending changes in the policy to the Faculty Senate 
and other shared governance bodies. 

Membership: 

1. Three Faculty Senate representatives elected by the Faculty Senate 
2. One chair elected by the Chairs' and Directors' Assembly 
3. One dean or assistant/associate dean elected by the Academic Deans Council 
4. One representative from Legal Affairs 
5. One representative from the Office of Institutional Equity 

Note: The chair and dean should not be from the plaintiff's college. 

Term: As needed 

Information Technology Advisory Committee (ITAC) - 
assigned to the Faculty Senate and advisory to the Chief 
Information Officer 

Purpose: The purpose of the ITAC Committee is to: 1) facilitate dialogue between the Office of the Chief Information 
Officer (CIO), the Faculty Senate, the colleges, and the operational units of the University; 2) provide a forum for 
students, faculty, and staff to make recommendations concerning access to and use of information technology; and 3) 
provide feedback about new applications, operating system upgrades, instructional technologies, and respective 
deployments. ITAC shall appoint working committees and subcommittees as needed to advance the work of ITAC. 

Membership: 

1. One representative from each degree-granting college 
2. One representative from Library Services 
3. One representative from Professional Education with information technology background or interest 
4. One administrator or staff member with information technology background or interest will be appointed 

from each operational unit, including Academic Affairs, Enrollment Services/Office of the Registrar, 
University Advancement, Center for Excellence in Teaching and Learning, Student Affairs, Office of the 
Chief Financial Officer, and Office of the Chief Administrative Office 

5. Four undergraduate students selected by the Student Government Association 
6. Ex officio, nonvoting:  

a. CIO 
b. Members of University Information Technology Services 

Meetings: At least twice per semester between August and May 

Term: 2 years for faculty and staff; 1 year for students 

  

Executive Committee: 



Membership: 

1. ITAC Chair 
2. ITAC Vice Chair 
3. ITAC Secretary 

Meetings: The executive committee of ITAC will meet monthly from August through May (with the exception of 



3. At least two community members, not affiliated with the University, who represent the interests of the 
surrounding community with respect to health and protection of the environment 

4. Biosafety Officer, Environmental Health and Safety Department 
5. One research compliance officer (National Institute of Health (NIH) Office of Biotechnology Activities 

(OBA) contact person), Office of Research 
6. One research administrator, Office of Research 
7. At least one scientist with expertise in plant containment principles, when experiments utilizing NIH 

Guidelines, Appendix L, Physical and Biological Containment for Recombinant or Synthetic Nucleic Acid 
Molecule Research Involving Plants, require IBC approval 

8. At least one scientist with expertise in animal containment principles, when experiments utilizing NIH 





10. Office of the Vice President for External Affairs 
11. Office of the Vice President of Finance 
12. Academic Affairs and Office of the Provost 
13. Division of University Advancement 
14. University Information Technology Services 
15. Department of Athletics 
16. Internal Audit Department 
17. Human Resources 
18. Office of Cybersecurity 
19. Office of Institutional Research 
20. Office of Research 
21. Records and Information Management Office 

Term: 1 academic year, renewable 

Presidential Commission on Disability Strategies and 
Resources - assigned to the Office of Diversity and Inclusion 
and advisory to the President 

Purpose: The purpose of the Presidential Commission on Disability Strategies and Resources is to address issues and 







community, culminating in a creative and supportive campus atmosphere affirming that veterans have a 
successful academic and professional experience at KSU. 

Membership: Open and voluntary



d. Assistant Athletics Director for Compliance 
e. Assistant Athletics Director of Student-Athlete Success Services 

3. 



review, measure and, evaluate strategic initiatives for global engagement programing, including the Global 
Engagement Certification. The results of this committee's work will be reported to the Provost and President. 

Membership: Each member shall possess a genuine interest and passion for global engagement. The representative 
must be ready, willing and able to represent the respective unit or faculty of the college and assist in coordinating 
international activities within the college or unit on behalf of the committee. 

1. One elected or appointed faculty member from each degree-granting college to serve as that college's 
representative and global affairs coordinator. It is recommended that each degree-granting college have a 
global affairs committee and the chair or an active member of that committee, who has conducted a study 
abroad trip, serve as the college's representative and coordinator and assist in coordinating international 



The Atlanta Regional Council for Higher Education is an association of public and private colleges and universities in 
the Atlanta-Athens area. The Council is involved in cooperative academic endeavors, such as interlibrary lending, 
cross-registration, and visiting scholar programs. The ARCHE website is https://www.atlantahighered.org/. 
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A. Departmental Bylaws 

The department/school bylaws, and revisions to the bylaws, must be approved by the Department Faculty Council, the 
department chair or school director, the College Faculty Council, the college dean, and the Provost or designee. 

Each department/school will have written bylaws that will describe the roles, procedures, and membership of all 
department/school standing committees. The bylaws will provide a procedure for the approval and amendment of such 
bylaws by a majority vote of the permanent, full-time faculty of the department/school taken by a secret ballot. 

An up-to-date version of the bylaws will be posted on the department/school website and linked to the 
department/school homepage in a conspicuous way. 

The bylaws will provide for a Department Faculty Council, or like body (See "Alternatives to the DFC" below.), and 
will be constituted in a way consistent with the parameters outlined below. The bylaws will provide a procedure for the 
approval and amendment of such bylaws by a majority vote of the permanent, full-time faculty of the 
department/school taken by a secret ballot. The Department Faculty Council will operate as an ad hoc body until the 
bylaws have been developed and approved. 

B. The Department Faculty Council (DFC) 

The Role and Purpose of the DFC 

The DFC is advisory to the department chair or school director, who holds decision-making authority at the 
department/school level. The purpose of the DFC is to promote collegiality and effective shared governance of the 
department/school by increasing the transparency and two-way communication between the faculty and the department 
chair or school director with regard to the development of policy and to increase communication about the 
implementation of policy. 

Implementation and Membership of the DFC 

Each department/school that does not have a DFC will establish an Implementation Committee to coordinate and 
oversee the establishment of its DFC. That same committee will also initiate the establishment of written bylaws in 
cases where such bylaws do not already exist. Membership of the Implementation Committee will be the faculty 
senator for the department/school plus the chairs of the  Curriculum Committee for the department/school and its 
Promotion and Tenure Committee. 

The Implementation Committee should work with the Faculty Senate Executive Committee to address problems arising 
in its work that may require external assistance. 

A DFC will consist of at least three members, all elected by vote of the department/school faculty. 

A majority of the DFC should be tenured or tenure-track faculty if possible. 



The exact method by which the department/school elects its representatives to the DFC will be determined by vote of 
permanent full-time faculty of the department/school (i.e., instructors, lecturers, tenure-track, and tenured faculty). A 
department/school may recall any DFC member by a 2/3 vote. 

The department chair or school director is an ex officio, non-voting member of the DFC. The department chair or 
school director will respect their DFC's desire, on occasion, to meet without the department chair or school director 
present. 

The department chair or school director is not eligible to vote for or to serve as a representative to the DFC. 

Alternatives to the DFC 

The body performing the functions hereby outlined for the DFC may be constituted differently, if the faculty so desire, 
but any such alternative body must: 

• Be composed of a majority of voting members who are elected by the permanent full-





Membership of the Implementation Committee will be the members of the college's delegation to the Faculty Senate 
plus the chairs of the college's Curriculum Committee and Promotion and Tenure Committee. 

The Implementation Committee should work with the Faculty Senate Executive Committee to address problems arising 
in its work that may require external assistance. 

Composition of the CFC 

A C



All CFCs will open their meetings to the public except as required by law or written KSU policy, publish agenda and 
meeting times in advance, and publish minutes or a meeting summary that, at a minimum, records attendance and all 
actions, decisions, or recommendations of the CFC within one week of the end of the relevant meeting. 

Frequency of Meeting and Summer CFCs 

The CFC should meet as often as deemed appropriate by the council membership with a minimum of two meetings per 
semester. Each meeting will be called by the chair of CFC. The dean or any other member of the CFC can request a 
meeting by contacting the chair of the CFC. 



College, in consultation with the Graduate Policy and Curriculum Committee (GPCC) and the Graduate Council, 
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• 22,500,000 art and general images 
• 14,000 Federal Serial Sets (approximately 9.7 million pages) 
• 62,000 federal maps 
• 1,300,000 music scores 
• 10,000,000 audio recordings 
• 70,000 video titles 
• 90 collections of datasets representing over 12,000,000 data points 

The website address for the KSU Library System is https://library.kennesaw.edu/. 
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The KSU Writing Center promotes excellence in writing and literacy throughout the KSU community. Recognizing 
that writing and learning to write are lifelong processes, highly trained writing assistants work one-on-one with 
undergraduate and graduate students, faculty, and staff online and at locations on both campuses. Writers receive help 
with any kind of writing for any purpose or discipline, and each session is tailored to address individual questions and 
concerns. The Writing Center also hosts weekly workshops, clubs, and events that explore specific aspects of writing in 
fun, small-group settings. Additional writing resources are available through the Center's website and current writing 
handbooks, including style guides for MLA, APA, IEEE, AP, CMS, and more, are available for use on-



Campus Services departments work together to make the University experience successful for students, faculty, staff, 
and visiting guests. Campus Services includes the departments listed below, which serve KSU by providing the 
essentials of campus life along with exceptional customer service: 

• Campus Postal Services 
• Campus Print Shop at Talon Express 
• Card Services 
• Central Receiving and Distribution 
• Copier Services 



help students learn about general healthy eating, eating on a budget, fueling for fitness, intuitive eating, and 
body image. 

• Peer Health Outreach and Wellness Leaders (OWLs): Student volunteers who are trained and have obtained a 
national certification in developing, implementing, and evaluating fun interactive wellness programs for 
fellow students. The Peer Health OWLs make the campus healthier, safer, and more enjoyable. 

• Health Education Programs: Health education 



Wellstar Medical Group operates on-campus, primary-care facilities to provide world-class healthcare. The mission of 
Wellstar Medical Group and Student Health Services is to keep KSU healthy. Although our primary focus is to serve 
students, if you are a KSU faculty or staff member, we will be happy to assist you. Should you find yourself injured or 
feeling sick while on campus, please call our office 470-578-6644 to schedule an appointment. All faculty and staff 
visits will be billed to your insurance provider and a co-pay may apply. 

Should you require travel immunizations, please schedule an appointment at least thirty days prior to travel as 
recommended by the CDC. An office visit co-pay may apply and many insurance providers do not cover travel 
immunizations. Please contact your insurance company for additional information. 

Wellstar Medical Group encourages you to seek your own primary-



5.2.9 - Alcohol and Other Drug Policy   

5.2.10 - Smoke-



1967; and the Vietnam Era Veterans Readjustment Assistance Act of 1974, as it amends 38 U.S.C. 4212 , and their 
implementing regulations. It is the objective of the University to obtain, without discrimination, individuals qualified 
and/or trainable for positions by virtue of job-related standards of education, training experiences, or personal 
qualification. 

In keeping with the above listed federal regulations, Kennesaw State University does not and will not unlawfully 
discriminate against any student, employee, or applicant for employment or admission with regard to any position for 
which the student or employee qualifies. Kennesaw State University will provide reasonable accommodation for all 
employees, students, and applicants for employment with physical and mental disabilities as required by law. 

The following persons are responsible for ensuring the compliance and continued affirmative implementation of this 
policy: 

Office of Institutional Equity 

440 Bartow Avenue NW, MD 2702 

English Building, Suite 202 

Kennesaw, GA 30144 

470-578-6057 

Individuals with disabilities may request reasonable accommodations by contacting: 

Students 

Kennesaw Campus 

Student Disability Services 

Kennesaw Hall, Rm 1205 

585 Cobb Ave. NW 

Kennesaw, GA 30144 

470-578-2666 

Students 

Marietta Campus 

Student Disability Services 

860 Rossbacher Way 

Building A, Suite 160 

Marietta, GA 30060 

(470) 578-7361 

Employees 

Human Resources 

3391 Town Point Drive, Suite 2000 



5.2.7 - Mission Statement on Occupational Health and Safety   

5.2.8 - Human Immunodeficiency Virus (HIV)  

5.2.9 - Alcohol and Other Drug Policy   

5.2.10 - Smoke



(i.e., Originators). The policy and related information are available at https://research.kennesaw.edu/intellectual-
property/. 
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"Investigation" is a formal examination and evaluation of all relevant facts to determine if an instance of misconduct 
has taken place, to evaluate its seriousness, and if possible, to determine responsibility and the extent of any adverse 
effects resulting from the misconduct. 

"Misconduct" 



Following the preliminary assessment, if the Research Integrity Officer, in consultation with the Provost and the 
University Legal Counsel, determines that the allegation provides sufficient information to allow specific follow-up, 
the Research Integrity Officer will notify, in writing with return receipt, the Respondent's college dean and the 
Respondent and immediately begin the Initial Inquiry. At this point, if outside funding is involved, the funding agency 
should be notified that an investigation has been initiated. The purpose of the Initial Inquiry is to make a preliminary 
evaluation of the available evidence and testimony of the Complainant, the Respondent, and key witnesses to determine 
whether there is sufficient evidence of possible scholarly misconduct to warrant an investigation. The purpose of the 
Inquiry is NOT to reach a final conclusion about whether misconduct definitely occurred or who was responsible. If it 
is determined that an Initial Inquiry is necessary, every reasonable effort shall be made to protect the identity of the 
individual(s) involved. If the process reaches the investigative phase, however, the right of the Respondent to confront 
the Complainant requires that the identity of the Complainant be revealed. 

The Research Integrity Officer is responsible for forming an Inquiry Committee, the membership of which shall be 
determined by the Research Integrity Officer, the dean of the Respondent's college, and the Provost. 

Inquiry Committee 

If it is determined that the formation of an Inquiry Committee is necessary, the Inquiry Committee and Inquiry 



University Legal Counsel in this process, as necessary. If the Respondent is not available, sequestration may begin in 
the Respondent's absence. The Respondent shall not be notified in advance of the sequestration of research records. 

To protect the rights of the Respondent and all other involved individuals and to enable the University and its 
representatives to meet their institutional, regulatory, and legal responsibilities, documentation of custody must be 
ensured and maintained, with the originals kept intact and unmodified. Therefore, a copy of a dated receipt should be 
signed by the sequestering official and the person from whom an item is collected and a copy of the receipt should be 
given to the person from whom the record is taken. 

If it is not possible to prepare a complete inventory list at the time of collection, one should be prepared as soon as 
possible and then, a copy should be given to the person from whom the items were collected within ten (10) working 
days of the request. If the copy cannot be delivered to the individual within ten working days, a written explanation of 
the relevant circumstances and the anticipated delivery date shall be transmitted in confidence to that individual. This 
explanation shall become a part of the Inquiry records. When the requested copy is delivered to the person from whom 
the original item has been taken, a dated receipt shall be signed by that person and the designated University official, 
with copies given to both individuals. The Research Integrity Officer shall be responsible for maintaining files of all 
documents and evidence and for the confidentiality and the security of the files. 

The Research Integrity Officer and Provost, in consultation with appropriate, including legal, advisor(s) shall determine 
what additional notification(s) is(are) necessary, including if and when external funding agencies should be notified. 
Any such notification shall include a complete description of the evidence. The Research Integrity Officer, the Provost, 
and/or the Inquiry Committee may meet separately with the Respondent and Complainant and shall review all pertinent 
and reasonable documentation to determine if a formal Investigation should be recommended. Refusal on the part of 



needed to determine the extent of the misconduct or to explore additional issues. If an admission is made, the Research 
Integrity Officer, in consultation with University Legal Counsel and other appropriate persons, will determine whether 
there is a sufficient basis to close a case after the admission is fully documented and all appropriate procedural steps are 
taken. 

Committee Deliberations 

The Inquiry Committee will evaluate the evidence and testimony obtained during the Inquiry. After consultation with 
the Research Integrity Officer, Provost, and University Legal Counsel, the Committee members will decide whether 
there is sufficient evidence of possible misconduct to recommend further investigation. The scope of the Inquiry does 
NOT include deciding whether misconduct occurred or conducting exhaustive interviews and analyses. 

The Inquiry Report 

The Inquiry shall be completed and a written report of the findings shall be prepared and submitted to the Provost 
within 45 days following its first meeting, unless the Research Integrity Officer approves an extension for good cause. 
If the Inquiry cannot be completed within 60 days, a report shall be made to the Provost citing progress to date, the 
reasons for the delay, and the estimated completion date. The Respondent and any other individual(s) involved shall be 
informed of the delay. 

The final report shall contain the name and title of each Inquiry Committee member and expert, if any, the allegations, 



diligent efforts to restore the reputation of the Respondent by providing all relevant parties with a factual report of the 



administrators, subject matter experts, lawyers, or other qualified persons, and the Investigative Committee 
members  may be from inside or outside the University. Individuals appointed to the Investigative Committee may also 
have served on the Inquiry Committee. 

Members of the Investigative Committee and experts will agree in writing to observe the confidentiality of the 
proceedings and any information or documents reviewed as part of the Investigation. Outside of the official 
proceedings of the Investigative Committee, the Investigative Committee members  may not discuss the proceedings 
with the Respondent, Complainant, witnesses, or anyone not authorized by the Research Integrity Officer to have 
knowledge of the Investigation. 

The Research Integrity Officer will notify the Respondent of the proposed Investigative Committee membership within 
five (5) days of its formation, in writing with return receipt. If the Respondent submits a written objection to any 
appointed member of the Investigative Committee or expert based on bias or conflict of interest within five (5) days, 
the Research Integrity Officer will immediately determine whether to replace the challenged member or expert with a 
qualified substitute. 

The Respondent may consult with legal counsel or a non-lawyer personal advisor, who is not a principal or witness in 
the case, to seek advice and may be accompanied by legal counsel or a non-lawyer personal advisor to any meeting on 
this matter. The Respondent's legal counsel's or non-lawyer personal advisor's role is limited t



not be closed unless the Respondent has been appropriately notified and given an opportunity to comment on the 
Investigative Report. Completion of the Investigation shall include conducting the Investigation, preparing the Report 
of the findings, making the draft report available to the Respondent for comment, and submitting the final report to the 
Provost. If the case is considered complete, it should be forwarded to the Provost with recommendations for 
appropriate University actions and to any outside funding agencies, as appropriate. 

Q7:7L(*(E>"1%#.',(C%$H(R%,.G%/%$%",(E#$(OEREP(
The Americans with Disabilities Act (ADA) provides civil rights protection to individuals with disabilities. It 
guarantees equal opportunity for this protected group on the areas of public accommodations, employment, 
transportation, state and local government services, and telecommunications. 

Kennesaw State University, a member of the University System of Georgia, does not discriminate on the basis of race, 
color, national origin, sex, religion, age or disability in employment or provision of services. Kennesaw State 
University does not discriminate on the basis of disability in the admission or access to, or treatment or employment in, 
its programs or activities. 

The following individuals have been designated by the President to provide assistance and ensure compliance with the 
provisions of the Americans with Disabilities Act (ADA): 

Director of Student Disability Services           

ADA Officer for 
Students                                            
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It is the goal of Kennesaw State University to provide a safe work and health environment for all faculty, staff, 
students, and University visitors. Toward this end, KSU's Environmental Health and Safety Department will ensure 



Sexual harassment of University System of Georgia (USG) employees or students is prohibited and shall 
subject the offender to dismissal or other sanctions after compliance with procedural due process requirements. 
Unwelcome sexual advancements, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature constitutes sexual harassment when: 

1. Submission to such conduct is made explicitly or implicitly a term or condition of an individual's 
employment or academic standing; or, 

2. Submission to or rejection of such conduct by an individual is used as a basis for employment or academic 
decisions affecting an individual; or, 

3. Such conduct unreasonably interferes with an individual's work or academic performance or creates an 
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Kennesaw State University (KSU) is committed to maintaining a fair and respectful environment for living, work, and 
study. To that end and in accordance with federal and state law, Board of Regents policy, and University policy, the 
University prohibits harassment of or discrimination against any person because of race, color, sex (including sexual 
harassment and pregnancy), sexual orientation, gender identity, gender expression, ethnicity or national origin, religion, 
age, genetic information, disability, or veteran status by any member of the KSU Community on campus, in connection 
with a University program or activity, or in a manner that creates a hostile environment for members of the KSU 
community. Incidents of harassment and discrimination will be met with appropriate disciplinary action, up to and 
including dismissal, expulsion, or termination from KSU. Every member of the KSU community is expected to uphold 
this policy as a matter of mutual respect and fundamental fairness in human relations. All members of the faculty, staff, 
and student body are expected to ensure that nondiscriminatory practices are followed at the University. 

The University's complaint process, outlined herein, is the procedure used to investigate complaints or reports of 
discrimination, end any discrimination and/or harassment found, remedy the effects of discrimination and harassment, 
and prevent any recurrence or retaliation. 

These procedures do not replace the right of the complainant to file complaints or seek remedies available under state 
or federal law. 

University employees identified as witnesses are required to fully cooperate with an investigation. Any member of the 
University community who willfully disregards, delays, or thwarts an investigation or makes false statements during an 
investigation may be found in violation of KSU policy and subject to disciplinary action. 

Information obtained during the course of the complaint process will be shared only to the extent necessary to conduct 
a thorough, fair, and impartial investigation. 





• Other measures designed to repair the negative impact of discrimination or harassment. 
7. Sanctions 

If a violation of the Policy is found, the level of discipline and type or scope of sanctions will depend on the 
severity and nature of the discrimination or harassment, the weight of the evidence, and the need to maintain a 
safe and respectful environment. University employees in violation of this policy are subject to a wide range of 
sanctions that include, but are not limited to, termination from employment. 

If you have a complaint to report to the Office of Institutional Equity, please contact us at 470-578-6057 or via 
email at eeo@kennesaw.edu 
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Kennesaw State University cannot accommodate children of the faculty, staff, and students on campus during normal 
op





Kennesaw State University's Student Code of Conduct, the Department of Student Conduct and Academic Integrity 
(SCAI) policies and procedures, and Department of Public Safety and University Police are organized in ways to 
preserve and protect the health, safety, and academic integrity of the campus community. For a complete version of 
the SCAI policies and procedures, see the SCAI web page. https://scai.kennesaw.edu/. For significant concerns about 
students complete a Red Flag Report online at https://brt.kennesaw.edu/. 
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Kennesaw State University's Student Code of Conduct, the Department of Student Conduct and Academic Integrity 
(SCAI) (formerly Judiciary Programs) policies and procedures, and campus police are organized in ways to preserve 
and protect the health, safety and academic 



Please note that the refund of monies for enrollment in classes is covered by the University System of Georgia Board of 
Regents "Refund Policy" as outlined in the undergraduate and graduate catalogs. 
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Any University System of Georgia (USG) student or employee aggrieved by a final decision of a USG institution may 
apply to the University System Office of Legal Affairs for a review of the decision subject to the parameters set forth in 
Board of Regents Policy Manual, Section 6.26, Application for Discretionary Review 
(https://www.usg.edu/policymanual/section6/C2714/). 
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